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Peraament

pa6oThI 001mero coopanus padorauxkos 'OO0Y 3CLIN

1. O01ue mo10:KeHus

1.1. Hactosaumii pernmameHT pa3paboTaH B cOOTBETCTBUH ¢ DenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit denepanuny», ycraom ['OBO0Y
3CHIN.

1.2. PeriaMeHT yCTaHaBIIMBaeT IMOPSIOK OPTraHU3AlWU JIEATEIBHOCTH O0Mero coOpaHws
pabotaukoB 'OBOOY 3CIIIU (nanee — obOpa3oBarenbHasi OpraHU3aIIHs).

1.3. OGmee cobpanue paOOTHUKOB SIBISIETCS MOCTOSHHO JACWCTBYIOIIMM KOJUIETHAIBHBIM
OpraHoM ympaBjeHHs oOpa3oBaTelbHON opranusanud. B cocrtaB o0mero coOpanus
pabOTHUKOB BXOJAT paOOTHUKM, IJII KOTOPBIX paboTa B 00pa3oBaTElbHOM OpraHu3aluu

SIBJISIETCS OCHOBHOM.

2. Opranu3anus padoTsl 0011ero coOpaHusi paGoTHUKOB
2.1. TlepBoe 3acenanue o61Iero coopanus paOOTHUKOB TOCIIE €0 CO3JaHus, a TaK)Ke IMepBOe
3acejaHEe HOBOTO COCTaBa 0OIIero coOpaHus pPabOTHHKOB CO3BIBAETCS PYKOBOAHUTEIEM
o0pa3oBaTeNpHON OpraHu3aly He To3/AHee 7 (ceMH) pabouux JHEeH Tmocie co3aHus 00IIero
coOpanus paOOTHHKOB WM HM30paHUsT HOBOTO coOCTaBa oOImero coOpaHusi pabOTHUKOB,
KOTOPBIN BEJIET 3acelaHne 10 N30paHus mpeaceaaTens oomero coopanus pabOTHUKOB.
2.2. PykoBoACTBO oOIIMM coOpaHueM paOOTHHUKOB OCYIIECTBISIET Mpejcenarenb. Benenue

MIPOTOKOJIOB 00IIero codpaHusi pabOTHUKOB OCYIIECTBIIAETCs cekperapeM. [Ipencenarens u



cekpeTaph o01ero coopanusi pabOTHUKOB BBITIOIHSIIOT CBOM 00S3aHHOCTH Ha OOIIECTBEHHBIX
Havayax.

IIpencenarens:

OpraHMU3yeT JeATEIHLHOCTh O0IIETr0 COOpaHus;

—  uHGOPMUPYET WICHOB OOIIEro coOpaHus O MPEACTOSIIEM 3acelaHuu B MOpPSAKE,

npeaycmorpeHHoM ycrapom ['ObBO0Y 3CIHIN u HacTOSIIMM periaMeHTOM;

— OpraHm3yeT IOATOTOBKY U MPOBEJICHHUE 3aCEAaHuU;

—  OIpeAessieT MOBECTKY 3aceAaHMsl;

—  KOHTPOJIUPYET BBHINOJTHEHHUE PEIICHUH.
2.3. 3acemanusi oOmero coOpaHusi paOOTHUKOB TMPOBOJATCS C IMEPUOJUYHOCTHIO,
yctanoBieHHoi yctasom OO0V 3CHIN.
2.4. 3acemanus oOmero cobpaHusi paOOTHUKOB MOTYT IMPOXOIUTH B (opMme KOH(EpeHII-
CBSI3H.
2.5. Ha 3acenanus obiero coopanusi pabOTHHUKOB MOTYT OBITh MPUTJIANICHBI MPEACTaBUTEIU
yapenuTensi, 0OMEeCTBEeHHBIX OpraHU3alni, OPraHOB MYHHIIUIIAIBHOTO U TOCYAapCTBEHHOTO
yIpaBieHus: ¥ JIpyrue Jmna. Jluma, mpuriameHHble Ha 3acelaHue, IMOJB3YIOTCS IMPaBOM
COBEIATENILHOTO TOJIOCA, MOTYT BHOCUTH MPEIJIOKEHUS M 3asBICHHS, y4acTBOBaTh B
00CYXJIEHH BOIIPOCOB, HAXOASIIUXCS B UX KOMIIETCHIIUH.
2.6. Pewenus, mnpuHATHIE O00IIKMM coOpaHHeM paOOTHUKOB B  COOTBETCTBUH C
3aKOHOJIATEIILCTBOM M B TIpeeiaX CBOMX MOJHOMOYMH, 00s3aTEbHBI Il BCEX paOOTHHKOB
00pa3oBaTeNbHOI OpraHu3aluy.
2.7. Pemenus obuiero codpanus pabOTHUKOB MOTYT COJEp:KaTh MOpYUYEHUs, 00s3aTebHbIe
JUIE WUCTIOJHEHUS BCeMH pabOTHHKaMH 00pa30BaTENbHOW OpPraHM3allMd M PEKOMEHJIAINH
y4acTHUKaM 00pa30BaTeIbHOTO IpoIecca.
2.8. Pemenus o6mero coOpaHust paOOTHUKOB JOBOJATCS 1O CBEJCHHMS  BCeX
3aWHTEPECOBAHHBIX JIMI] HE Mo3qHee 7 (ceMn) pabouux JTHEH mocie MpouIe/Iero 3ace1aHms.
2.9. Tlpencenatenb OTYUTHIBACTCS O JESITEIBHOCTH OOIIETO coOpaHUsi paOOTHUKOB Ha

3acelaHuy 00MIeTo coOpaHus paOOTHUKOB HE PEKe OJTHOTO pasa B TOJI.

3. [lopsinok co3bIBa 0YepPeIHOro 001ero coopanusi pabOTHHKOB
3.1. Pemienne o MpoOBEACHUM OYEPETHOrO OOIIEr0 COOpaHHs PaOOTHUKOB MPUHUMAETCS
npejacenareneM oomero coopanusi pabOTHUKOB, KOTOPBIN OTpeIeIseT:
- Tpoueaypy NPOBEACHMUS,

— IOBCCTKY 3aCCAaHUAA;



—  JIaTy, BpeMs U MECTO MPOBEICHHS,
— TepeYeHb MAaTEPUANIOB ISl TPEABAPUTEIHHOIO O3HAKOMIICHHUS YICHAMHU OOIIEro
coOpanust pabOTHUKOB, a TAKXKE TOPSAIOK TAKOTO 03HAKOMIICHHUS,
—  TOPSAOK TOJIOCOBAHUS MO BOMIPOCAM MOBECTKH: OTKPBITOE, TAWHOE WJIH 3209HOEC;
— HHBIC BOMPOCHI, HEOOXOAWMBIC ISl TOATOTOBKU TPOBEICHHs OOIIEro COOpaHus
pPabOTHHKOB.
[Ipencenarens o0mero coOpaHus paOOTHUKOB COTJIACOBBIBAET C  PYKOBOIHUTEIEM
00pa30BaTeNbHON OpraHU3alliu JaTy, BPEMS M MECTO MPOBEACHHS OYECPEAHOTO 3aCeIaHws
o01mero coopanusi pabOTHUKOB.
3.2. [Ipencenarens, cekperapb 00mIero coOpanus paOOTHUKOB WM JIMIIA, UX 3aMCHSIOIINUE,
YBEAOMJISIOT YICHOB 00IIEro coopaHusi paOOTHUKOB O JaTe, BPEMEHH, MECTE TIPOBEIACHHUS U
MOBECTKE 3aceaHus He TO3/IHee YeM 3a / (ceMb) pabouyux JHEH 10 AaThl €ro MPOBEACHHUS.
3.3. Pemienue 0 nMpoBeICHUH OYEPEIHOTO O0IIEro coopanusi pabOTHUKOB Bpy4YaeTcsl WieHaM
obrrero codpaHusi paOOTHUKOB JIMYHO WJIM HANPABJISETCS MOCPEJACTBOM AJICKTPOHHOW WIIU
WHOU CBsI3H, 00CCIICUNBAIOINIEH ayTeHTUIHOCTD IEePEIaBaeMbIX U MPUHUMACMBIX COOOIICHUIH
1 UX JOKYMEHTAIBHOE TIOITBEPIKICHHE.
3.4. JlonoJaHHUTENbHBIC MPEUIOKEHUST B TIOBECTKY 3aCeIaHusl OYEPEIHOT0 00mero coopanus
pabOTHUKOB MOTYT OBITh BHECEHBI WJieHaMHu o001iero cobpanus pabOTHHUKOB B CPOK HE

nmo3Hee 4eM 3a 3 (Tpu) pabovux JHS JI0 IaThI €T0 MIPOBEICHUS.

4. Ilopsanok co3bIBa BHEOYEPEIHOI0 001ero coOpanusi paOTHHKOB
4.1. Co3bIB BHEOYEpeIHOro oOIIiero coOpaHus pPaOOTHUKOB OCYIIECTBISIETCS B CiIydasx,
npeaycMoTpeHHbix yecrasom 'OBOOY 3CILN.
4.2. IlpennoxkeHue O CO3bIBE BHEOYEPEAHOrO OOIIEro coOpaHus pPaOOTHUKOB JOJKHO
COJIepPKATh!
— apryMEHTHUpPOBaHHOE OOOCHOBaHHE HEOOXOAMMOCTH IPOBEACHUS BHEOUEPEIHOIO
o01ero coopanusi paOOTHHKOB;
— TIPOEKT OBECTKH 3aCEIaHMs,;
—  IpenrnoyiaraeMylo AaTy BHEOUEPETHOr0 00IIero coopanusi paboTHUKOB;
— TIepeyeHb HWHHUIIMATOPOB TPOBEJIEHHUS BHEOYEPEAHOTO  0Omiero coOpaHus
PabOTHHKOB.
4.3. IlpemnoxeHne O CO3bIBE BHEOUYEPETHOTO OOIIEr0 coOpaHus  mepenaeTcs
HEMOCPEJICTBEHHOTO B KaHIEJAPHIO 00pa30BaTeIbHON opraHu3anuu He no3anee 10 (zecsaTu)

pa60‘-II/IX JHEU 10 JaThl npeanojaraeMoro BHECOUCpCAHOTro 06]].[61"0 CO6paHI/I$I paGOTHI/IKOB, B



CIydae €CIM MHHUIMATOPOM BHEOYEPEIHOTrO OOIIero coOpaHus pPaOOTHHKOB SIBJISETCS HE
npezaceaares 001mero coopanus pabOTHUKOB.

4.4. Tlpencenarens, ceKpeTapb 0o0IIETO cOOpaHusl paOOTHUKOB WU JIMIIA, UX 3aMCHSIIOIINE,
YBEIOMIISIFOT 4YICHOB OOIIEro coOpaHusi paOOTHUKOB O BHEOYEPETHOM OOIIEM COOpaHuu
pabOTHUKOB IIyTEM BPYUYCHHSI HITH HAIIPABJICHUS TIOCPEACTBOM SJICKTPOHHOM MM HHOM CBSI3H
MIPEJUIOKEHUS] WHHUIIMATOPOB BHEOUEPETHOTO OOIIEro COOpaHMs, a TaK)Ke YBEIOMIICHHS O
JaTe, BpeMEHHU, MECTe U MOBECTKE 3acellaHus He TOo3/JHee 4eM 3a 3 (Tpu) pabouux AHS 10
JIaThl €T0 MPOBEICHUS.

[Ipencenatens oOmero coOpaHus pPaOOTHUKOB COTJIACOBBIBAET C  PYKOBOIHUTEICM
00pa3oBaTeNbHON OpraHU3allMy JaTy, BPEMs U MECTO MPOBEICHUS BHEOYCPEIHOTO OOIIEro
coOpaHust pabOTHUKOB.

4.5. JlomOJIHUTENbHBIC TMPEIJIOKEHUS B IOBECTKY 3acelaHusl BHEOYEPEIHOTO OOIIero
coOpaHust paOOTHUKOB MOTYT ObITh BHECEHBI WICHAMHU O0IIEro coOpanusi pabOTHUKOB B CPOK

He To3/1Hee YeM 3a 3 (TpHu) pabouux JHS J0 JAThl €ro MPOBEACHUS.

5. JlokyMeHTanus 0011ero coopanus
5.1. 3aceganust oOmiero cobpanusi pabOTHUKOB OGOPMISIOTCS MPOTOKONaMu. [IpoTokon
3acenanus 001ero coopanust pabOTHUKOB COCTABIISIETCS HE To37Hee S5 (MATH) pabounx JHEH
MoCcJie €ro 3aBepIIeHHs B JABYX OK3eMIULIpax, MOJMUCHIBAEMBIX €ro mpeicenareieM Hu
CeKpeTapeM.
5.2. TIpoTOKOJ COCTaBIAETCS B COOTBETCTBUM C OOLIMMHU TpeOOBaHUSAMHU JIEIIONPOU3BOJICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEeIbHOM OpraHu3alluy, ¢ YKa3aHUEM CIEYIOIINX CBEJCHUN:
— KOJHMYECTBO pabOTHHUKOB, TIPUHSBIIMX YyYacTHE€ B 3acelaHUH, OTMETKa O
cOOJTI0JICHUH KBOPYMa;
— KOJHMYECTBO TOJIOCOB «3a», «IPOTHUB» M «BO3JAEPXKAICI» IO KaXIOMY BOIPOCY
MIOBECTKHU 3ace/laHMs;
— peuieHre oOmero coOpaHus paOOTHUKOB 10 KaXJOMy BOIPOCY IOBECTKU
3aceaHusl.
Hywmepanus npoTokosioB o011iero coOpanust pabOTHUKOB BEJETCs OT Havaia yueOHOro roja.
5.3. B ciiyuae oOHapykeHHUs1 OlIMOOK, HETOYHOCTEH, HEJOCTOBEPHOTO M3JI0KEHUS (PaKTOB B
MPOTOKOJIE 3aceAaHus 00Iero coopanusi pabOTHUKOB WICHBI OOIIETO COOpaHusi paOOTHHKOB
BITpaBe TpeOOBATh OT MpeJIceaaTeNs ero u3MeHeHns. B cBoro ouepenp mpezcenarens 00s3aH

MNPUHATL MEPBI 10 BHCCCHHUIO B IPOTOKOJI COOTBCTCTBYIOIHUX W3MEHEHHI U yTO‘-IHCHHﬁ, a



TaKKe CAENaTh COOTBETCTBYIOIIECE COOOIIEHNE Ha CIEAYIONMIEM 3acelaHuK OOIIEro coopaHus
PabOTHHUKOB, BHECS JJAHHBIN BOMPOC B €r0 MOBECTKY JTHS.

5.4. OpurnHabl IPOTOKOJIOB XPAHSITCS B KAHIICISIPUU 00pa30BaTeIbHON OpraHU3aIlHH.

5.5. K mpotokony mnpuKIagsiBalOTCs BCs WMHGOpPMALMs M MaTepuaibl, a TaKKe HHBIC

JOKYMCHTBI, KaCaroIHrueECs PCIICHM.



